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In arder to be able to close the project financially aif items in the list need to be checked as (YES). If any of the items is ol applicable for the project then it can be checked as [YES].
This lise provides detalls based an standard queries based on the output 1 sa it might not reflect some of the exceptions. Therefore, it should be used as o guide for the claswe but
sl verification as per the POPP s required by the €O fo ensure all the exceptions have been considered and resolved

Financlal Closure Checklist
TASK

Ensure that all financal transactions are in Atlas Gereral Ledger (Based on final
repon frem the Implementing Partner}

Ko outstanding NEX advances-in either local currency or USD (Account 1600%)

Mo othaer outstandng advances-in either locad cusrency or USD (Account 14007,
14057 14501, 16006 16010, 18015, 17008, 17009)

Mo sutstanding Proect Debvery Reparts (PORs)
Mo epan Purchasa Crders {POs),

No Recept Accruals

Mo Outstanding Carmearimeants;

Mo gutstanding prepaid vouchers (Acesount 16065|

Mo panding vauchers.
Al pre-financing actwhes have besn recoversd andior reimbursed

No pending GMS ar Derect Pragct Charging {Formery [SS). (If Offthe-top GMS
was used, extra-budgetary incorms taken must be reconcilisd to actual
expenseidelivery. A pro-rata retum of GMS based on tha balance of unspent funds
must be done),

No panding GLIES:
Mo unappiwad depasits ar other unrecorded revenue,

Mo autstanding Accounts Racarvabie 1o be received from denors per sgrad
agreemants,

No autstanding Contribution Recenabie o be collected frem donar (GL Account
14015 Balarce induding FX Revaluabon)

o AR direct purnals in budget emror or incompdets status

All assats are tanslerted of ctherwise disposed of. Asset Transfer
Isttarnkbocuments ata in place. [GL 1B Accourts) (Click Link for 1R Report)

Al un-usad nwentory items hald at the end of t praject kas bean disposed off or
trarafarred to other projects

oic of assats have been

Ensure all far P
processed and GMS charged

All tems hald as invantary shauld be distnbuted or ransfermed to recipent ar
rotumned &2 donor s spacified in the donor agresment.

Al Progct Petty Cash (11015 {old), 18105(new)) and Pra@ct Cash Advance
Accounts (Ace. 18106, 15107, 16108 and 16007 ) are cleared,

Promct Bank Account is fully reconciled ard ciossd

A Stafl Recevabies (Ao 14005, 14020, 14022 14023 14025 14030, 14035,
14040, 14042, 14045, 14046, 14050, 14055, 14065) are cleared;

Al accried employes banafits are fully accounted

Ha cthar pending habates, [GL 2xxx Ascounts - Excluding 21005)

Tha COR for the pravesus quaner shows Zero fulure expenses (commitments)
Final LPAC / Steering commitiee minutes are availabla

All aud? observations are dosad with supportng dacumentatan

The fral COR is signad by UNOP and the Implemanting Partner Final repart
submitled by responstie partes

If cast sharing proget. the unexpanded balance has baen agreed to the genersl
ladger (The Balances exciudes Open Purchase Orders reflected in tha Cxiput
Fenancals) AND (Excludes Outntanding Contribubon Receivable t be collactad
Fram danoe) if any.

Carsulations with Donars on the of st-shanng
balances, whare requited by contributian agresment, have taken pace and are
documanted in writng

All refunds to danors have been transdsred ta Azcaunt 21030 (Pending Refund 1o
Danars} and the project Batanca i Zerg

Motfied Treasury Comnbunens Ure d the donct agresment requires inlsrest o ba
tafunded ta the donor f specifad in tha agresmant

Motfied the GSSC to close any assocaied contract in the contracts madules

All donad feparts, as establsbed in the Cost Sharing agreement, were submitted
and acknowldged receipt by the donar representative

Ensure praject accounts are closad

Management Comments {if any):

Author DateTime Stamp
Approver oladipo asia

Datetime

1046 927 1240

£t Clatame Checkist | Finanicy ot | Bwatus Hiasary and Aftachn

YES

|MOTES
Atlas Transaction Check
Atlas Balance
Account
Transaction Currency Base Currency (USD)
gding £ 0.00 §0.00
Outstanding Adve ither 0.00 §0.00
POR: hitp/funex undp.org
0.00 50.00
Recelpt Accruals 0.00 50.00
Ploase araure cormmitmants outs:de Ates se resakved [Non-PO C o any shausd be
uploaded ta Atlas |Atachments Tab)
Prepaid Vouchers 0.00 S0.00

No Pending Vouchers - Please run the query link to verify and check any pending vouchers,
Supparting dacurmants if any should te uploaded ta Atlas (Astachmants Tab)

Charged GMS Rate % % 4.50 ¥ 4.50
GLIEs Not Pasted 0.00 50.00
Unapplied Depanits by Otfice 0.00 50,00
Contragt Pending Events a.00 5000
Contribytion Amount Not 0.00 $0.00

Collected

Journals,

Assets $0.00 50.00
Suppartng documents if any should be uploaded to Atias (Attschments Tab)

Suppartng documants if any should be uploaded to Atias (Atmchments Tab)

Supportng documents if any should be uploaded ta Atas (Attachmernts Tab)

Petty Cash & Cash Advance 0.00 $0.00

Propct staff should coordinate with Implementing partner to close Praject Sank account

statf Recewables 0.00 $0.00
0.00 $0.00

Q.00 $0.00 |
Capy of COR should ba upleaded to Atias {Astachments Tab) |
Mirutes sholdd ba uploaded 1o Atlas (Attachments Tab)

Supponing documants d any shauld ba uploaded 1o Atlas [Attachmants Tab) |

Supporting documants should be upladed o Atlas (Atachments Tab)

General Ledger Cash Balance

Fund Donor Amount USD

30071 10563 50.00

30071 10557 50.00

30071 11493 50.00

30071 00185 S0.00

30071 10135 50.00

30071 10556 50.00 |
30071 11268 50.00

30071 11269 50.00

UNDP |ssus refurds b donor as the vary last step bafare desgnating a projgct as financially completa in ATLAS If the
danar raguests 3 refund at any earkar pont then you nesd ta the approvel of ma Chisl, Account Divisian or Tressurer to
msuing the rafund. Ploass refer o Refunds to Donars in the POPP,

Pending Refund to Donor 0.00 5000

Supporting cocurmants it any shoukd o uplsaded to Atias (Attachrhants Tab)
Supporting docurmants if any shoukd be uplsaded to Atlas [Atachrients Tab)
Supporting docurnents il any should be uploaded to Allas (Attachments Tab)

Clesure of any progct-tased financal accounts of funds Once confirmed, praect status in Atlas wil be set to “Financally |
Clased”. No further financial transactions can be ma:

Far mare infermation on projact closure procedures and policies. please refer b Clomng a Propect and Financal Glosus af |
Gevalopmant Progcts and Trust Funds in the POPP, |

B Fest O qgpq g |



